
 

 

ALBANY LOFTS RENTAL POLICY & CRITERIA 
  

Thank you for your interest in living at Albany Lofts at One Broadway! This is an overview of the guidelines 

used in the processing of all rental applications. Please feel free to ask any questions you may have as you read 

through our policies and prequalification requirements. 

 

Equal Opportunity Housing: 
Albany Lofts’ policy is to rent our units in full compliance with the Federal Fair Housing Act and all state and 

local fair housing laws. We do not discriminate against any person because of race, color, religion, creed, 

ancestry, political idealogy, sex, martial status, age, parental status, national origin, sexual orientation gender 

identity, and disability. 

 

Occupancy Standards and Written Authorization: 
In compliance with all applicable fair housing laws along with the City of Menands Code Department we have 

established restrictions on the total number of persons that may occupy a given rental unit. Our guidelines allow 

two people maximum to occupy a one bedroom apartment.  Four people maximum to occupy a two bedroom 

apartment and six people maximum to occupy a three bedroom apartment.  These guidelines prevent 

overcrowding and abide by code enforcement.  Occupancy will also be limited to the persons indicated on the 

original application and lease only unless agreed upon in writing between Landlord and Tenant. Any additional 

occupants who wish to be added to the lease agreement or who wish to occupy the apartment after the lease 

term has commenced, must complete a rental application and be processed and approved through the same 

tenant screening process prior to occupying the rental unit.  

 

Valid Photo Identification: 
You must present a current driver’s license, military or state identification card, or passport so that your identity 

can be verified. Photo identification must be present when submitting an application.   

 

Application process: 
All rental applications are evaluated in the same manner and each adult applicant must voluntarily provide a 

social security number for us to obtain a consumer credit report. In order for us to determine if you have met the 

qualifications for an apartment you must authorize us to verify all information provided in the rental application 

from credit sources, credit agencies, current and prior landlords and employers, personal references and allow 

us to run a criminal and eviction background check. Every adult applicant must sign the rental application form 

and pay the nonrefundable application/screening fee of $75 (single applicant) or $100 (joint application) in 

advance. Any false or incomplete information will result in the decline of your application. If false information 

has been discovered after you are approved and have moved in, we reserve the right to terminate your tenancy. 

We will verify the information provided on the rental application through our own screening efforts and/or with 

the assistance of an independent tenant-screening firm. Unless we need to verify information by regular mail or 

we receive the application on a weekend, we are usually able to process rental applications within 24 - 48 

business hours and will notify applicant of their acceptance or rejection given all necessary documents are 

turned in to the Leasing Consultant processing the application. 

 

  



 

Income Criteria: 
The combined total monthly gross income of all rental applicants is considered when determining how much an 

applicant can afford in rent.  Landlord computes 30% of the monthly gross income of the applicants to 

determine how much rent monies can be afforded by the applicants.  Only income that can be verified will 

count. We expect rental applicants with employment income to prove 6 (six) months of continuous employment 

or a job acceptance letter if applicant has accepted a new job. Full-time students are welcome if the total income 

of all applicants combined is sufficient or with a lease guarantor. You must provide proof of a source of income 

if you are unemployed. You must be able to pay full security deposit, fees and rent before you will be given the 

keys to the apartment. We do not accept Section 8 or DSS. 

 

Credit history: 
You must be able to demonstrate fiscal responsibility. If you have charge-offs, unpaid debts, or a pattern of 

delinquent payments applicants will be subjected to placing more security monies down on the rental unit.  A 

credit score of 680 or higher is an automatic approval pending income qualification and background check. For 

each individual credit check there is a $75 fee, for a joint credit check it is $100 fee.  

 

Rental history: 
Each rental applicant must be able to demonstrate a pattern of meeting their rental obligations; leaving prior 

rental properties in good condition and being able to respect other residents and peacefully coexist with other 

residents and their neighbors. We will require satisfactory rental references from your last landlord. If you have 

ever been evicted for any lease violation, your application will be rejected. 

 

Criminal history: 
If you have ever been convicted of (or pled guilty or no contest to) a felony, or a misdemeanor your application 

will be denied.  This must be disclosed at the time of filling out an application with the Landlord’s Agent.  If the 

Landlord finds out you have been convicted of (or pled guilty or no contest to) a felony, or a misdemeanor 

involving violence or sexual misconduct after occupying your new residence the Landlord has the right to evict 

you immediately. 

 

**To ensure your application is processed quickly, please have your photo ID, proof of income, and 

nonrefundable $75/$100 application fee available when handing in your application.   Please make sure the 

application is filled out in its entirety front and back.  Landlord accepts personal check, bank check, money 

order or any major credit card ($12.50 processing fee for each credit card transaction) as payment options.  

Landlord does not accept cash. 


